NOJINTUKA B OTHOLLEHUN OBPABOTKU NMEPCOHAIBbHbIX AAHHbIX

1. OBLWWIME NONOXKEHUA

1.1. Hactosiwasn Monutuka UM HukoHopoea Muxanna KOpbeBuya (kommepyeckoe 0603HayeHne —
«Akagemus IT DMS») B oTHOWEHNN 06paboTkm nepcoHanbHbIX AaHHbIX (qanee —onutuka) onpegenset
NPUHLUMUNBI, NOPSIAOK M ycrioBust o6paboTku MepcoHanbHbIx gaHHbIX (ganee — MNH), a Takke npaea u
obs13aHHOCTM paboTHukoB, knueHToB UM HukoHopoBa Muxauna KOpbeBunya 1 MHbIX CyGBHEKTOB B 06n1acTu
obpaboTtku MNAH.

2. OBPABOTKA NEPCOHAIJIbHbIX OAHHbIX
2.1. Llenn o6paboTkn nepcoHanbHbIX AaHHbIX

2.1.1. NN HukoHopoB Muxaun KOpbesuy (ganee — UIM), ocywecTtenset obpaboTky MNOH ¢ uenbto
obecneveHns pMHaHCOBO-XO3ANCTBEHHON AEATENBbHOCTU, 3aKIMYEHMS U UCTNIONTHEHMSA JOTOBOPOB C
PU3NYECKUMI Y LOPUONYECKMMM NMLLAMMU, @ TaKKe OCYLLECTBINEHMS TPYAOBbLIX OTHOLLEHUI C paboTHMKaMMU.

2.2. Kateropumn o6pabatbiBaeMbiX NepCOHaNbHbIX AaHHbIX

2.2.1. NN HukoHopoB Muxann KOpbeBud obpabatbiBaeT cneaytowme kateropun MNMOH: damunus, nvs,
OTYECTBO; MNOf; HOMEpP KOHTaKTHOro TenegoHa; agpec aNeKTPOHHOM NoYThl. [1ns n3rotoBneHns LOKyMeHTOB
0 kBanudukauumn (aunnoma o npodreccuoHanbHOM NepenoaroToBke UM YOOCTOBEPEHUS O NOBbILLEHUN
kBanudukauun), NN obpabaTtbiBaeT AONONHUTENBLHbIE KaTeropuu MNOH, Takne, Kak: HOMep CTPaxoBOro
ceugetenbcTea (CHWUJIC), gata poxaenus, rpaxgaHcTBoO, AaHHble JOKyMeHTa 06 obpa3soBaHun, 0
KBanvdukaumm Unm Hanu4mm cneumanbHbIX 3HaHWUN.

2.2.2. N HukoHopoB Muxann KOpbeBu4d gononHuTensHo obpabaTbiBaeT criegytowme kateropum MNMOH:
cBefeHunsa o mectononoxeHun; Tmn n sepcuna OC; Tnn n Bepcua bpayaepa; Tun yctponcTea un paspeLueHme
€ro 3KpaHa; UICTOYHMK OTKyAa NnpuvLlen Ha calT Nofb30BaTesb; C KAaKOro canTa Unm rno Kakowm pekname; a3bik
OC n Bbpaysepa; kakme cTpaHuLbl OTKPbIBAET M HA Kakne KHOMKM HaXKMMaeT norb3oBaterb; ip-agpec.

2.2.3. UIN HukoHopoe Muxaun KOpbeBuy He obpabatbiBaeT MNOH cybbekTa, kacarLwmecs pacoBon,
HaLMOHaNbHOM NPUHAANEXHOCTN, NONUTUYECKMX B3rNAA0B, PENTMIMO3HBLIX UM (OUNOCOCKNX yoexaeHUNn,
COCTOSIHUS 340POBbS, UHTUMHOW XXU3HMU.

2.3. NMony4eHue MNepcoHanbHbIX AaHHbIX

2.3.1. UM HukoHopoB Muxaun KOpbesuy nony4yaet MNOH HenocpeaCcTBEHHO OT CyObeKTa Npu 3aKoyYeHUn
U NOArOoTOBKE K 3aKMOYEHMI0 40roBopa, Npu ohopmMreHnm 3akasa Ha cante www.dms-it.ru, npu
3anosiHeHMM ogHom 13 bopm, NpeacTaBrieHHbIX HA canTte www.dms-it.ru, a Takke npmn o6paboTke 3asiBKK
Ha Bblga4yy UTOroBOro OKYMeHTa 0 kBanudukaumm. Cornacue Ha obpaboTKy NepcoHanbHbIX AaHHbIX
CYyObeKT (KNMeHT) AaéT, HaXnmas Ha KHOMKY «0(pOpMUTL 3akasy, «Mosy4nTb NPorpamMmmy», «OCTaBUTb
3as8BKy», «nognucaTtbCs» U T.M, a Tak e OTNpaBnss 3anofIHEHHY0 Tabnuuy ¢ NepcoHanbHbIMW AaHHLIMA
AN N3rotToBneHns gunnomal/yaocroBeperns Ha agpec info@dms-it.ru.

2.3.2. CybbekT 0653aH npegocTtaenaTtb UM HukoHopoBy Muxanny KOpbeBudy 4OCTOBEPHbIE CBEAEHUS O
cebe n ceBoeBpeMeHHo coobwatb UM HukoHopoBy Muxauny FOpbeBudy 06 nameHernum csounx MOH. UM
HukoHopoB Muxaun KOpbeBny nmeeT npaBo NpoBEPATb AOCTOBEPHOCTb CBEAEHWUI, CBEPASA AAHHbIE,
npeaocTaBrieHHble CyObekToM, C JaHHBbIMU, NOSTyYEHHbIMU U3 JOCTOBEPHbIX U 3aKOHOM pa3peLleHHbIX
NCTOYHUKOB.

2.4. XpaHeHue lNMepcoHanbHbIX AaHHbIX CyObeKTa

2.4.1. XpaHeHue MNOH cybbekToB OCYLLECTBAETCA crieqyowmMmm cnocobamu:


http://www.dms-it.ru/
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Ha MaTepualribHbIX HOCUTENAX;

Ha 6yMa)KHbIX HOCUTENAX]

Ha 3N1EKTPOHHbIX MOOMBHBLIX HOCUTENSX;
B I/IH(*)OpMaLI,I/IOHHbIX cucremax.

2.4.2. lNepcoHanbHble gaHHble, obpabaTbiBaeMble B MHOPMALUMOHHBIX CUCTEMAaX, XpaHAaTCcA B 6asax
OaHHbIX, pacnonaratwLwmxca B LeHTpax 06paboTku AaHHbIX.

2.4.3. XpaHeHue MNOH cybbekToB B CTPYKTYpHbIX nogpasgenennsax UM HukoHoposa Muxanna KOpbeBuya,
paboTHMKN KOTOPbIX MMEIT NpaBo AocTyna K [lepcoHanbHbIM AaHHBIM, OCYLLIECTBIISETCA B NOPSAKe,
UCKNIoYaoLWweM K HAM AOCTyn TPeTbUx nuy,.

2.4.4. MNMpenenbHbli CPOK XpaHEHUS MePCOHarbHbIX AaHHbIX ONpeaenseTcs UCXOAst U3 CrieayoLwero:

e TpeboBaHUI 3aKoHOOATENbLCTBA (rPaXaaHCKoro, TPyA0BOro, HaNoroBoro, NEHCUOHHOIO, O
©e30nacHOCTV NPaBOOXPAHNTENBHON AEATENBHOCTN);

®  ICKOBOW ABHOCTU B3auMHbIX npeTeHaun UM HukoHopoBa Munxauna KOpbeBuya 1 KNNEHTa;

e [pPYrnx HOPMaTMBHbIX AOKYMEHTOB.

2.4.5. Cpokn xpaHeHus BymMaxkHbIX MaTepuarnbHbIX HOCUTENEN NepPCOHarnbHbIX aHHbIX ONpeaenstoTcsa B
COOTBETCTBME CO CPOKOM AenNcTBUA gorosopa ¢ cyobvektom MNOH, npnkasom Pocapxmea ot 06.10.2000
«lMepeyveHb TMNOBbIX yNpaBneHYeCKnX AOKYMEHTOB, 0Opa3yoLnXcs B AeATENbHOCTN OpraHn3aumnm, ¢
yKa3aHMeM CPOKOB XpaHEHMA», a Takke UHbIMKU TpeboBaHMAMM 3aKOHOO4ATENLCTBRA.

2.5. Ucnonb3oBaHue MepcoHanbHbIX A4aHHbIX CyObeKTa

2.5.1. Joctyn k NOH cy6bekTa umetoT pabotHmkmn UM HukoHopoa Muxanna KOpbeBuya, kotopbim MNOH
HeobXxoanMbl B CBA3W C UCMOSNTHEHMEM VMU TPYAOBbLIX 0693aHHOCTEN.

2.5.2 Bce paboTtHukn NN HukoHopoBa Muxanna KOpbeBuya B HE3aBMCMMOCTM OT TPyA0BbIX 06s3aHHOCTEN
O3HaKaMnuMBalrTCsa noA nognuck ¢ MNMonoxeHnem n npasunamm 06paboTkM NepcoHanbHbIX JaHHbBIX 40
Hayvana obpaboTKu.

2.5.3. B cnyyae ecnu paboTHUKY ANs BbINONHEHUSt TPYAOBbIX 06513aHHOCTEN HEOBXOAMMO OCYLLECTBNATD
06paboTKy NepcoHanbHbIX AaHHbIX, EMY NPeaoCTaBnsAeTcs A0CTYN K COOTBETCTBYIOLLNM
aBTOMaTtuampoBaHHbiM UM HukoHopoBa Muxanna KOpbeBuya cucteMam rnocre BbiNonHEHUs NpoLeaypbl
cornacoBaHus.

2.6. Nepepaya MNMepcoHanbHbIX AaHHbIX Cy6GbEKTa TPeTbUM NULam

2.6.1. MNepepayva NAOH cybbekTa TPETLUM NMLAM OCYLLECTBIIAETCA TOMbKO C MMCbMEHHOIO cornacus
cybbekTa.

2.6.2. Nepepnava MNOH cy6bekTa TpeTbUM NMLAaM BbINOMHAETCS NpW:

e  BbINOSIHEHMM PabOT MO NOAroToBKe, 06paboTKe N caaye NOYTOBLIX OTNPABNEHUN;

e  BbINOSIHEHMM PaboT MO POPMUPOBAHUIO, AOCTABKE M MOATBEPKAEHNIO O AOCTaBke SMS-
COOOLLIEHUI;

e B3anmopgencteum UM HukoHopoBa Muxavna KOpbeBuya ¢ 6asoBoin opraHunsaumen OO0 «MATTO»
ANSA N3roTOBMEHMSA N OTNPAaBKM OKYMEHTOB O KBanudukaumm (Gunnom o npogeccroHanbHOm
nepenoaroToBKe M yOOCTOBEPEHNE O NOBbILLEHUN KBanuukaumm);

e VHbIX JENCTBUSIX B pamMKax UCMOSNTHEHWSI OTOBOPHbIX OTHOLLUEHWIA.

2.6.3. NpepocTtaeneHue MNOH cybbekTa rocyaapCTBEHHbIM OpraHam 1 UHbIM fnLam Mo ux 3anpocam
NPoOn3BOANTCH B COOTBETCTBUM C TpeBOBaHUAMN AeNCTBYIOLEro 3aKkoHOAaTeNbCTBA.



2.7. YHunuToxeHue MNMepcoHanbHbIX OaHHbLIX

2.7.1. UM HukoHopoe Muxaunn KOpbeBu4 npekpallaeT 06paboTky nepcoHanbHbIX AaHHbIX CYObEKTOR B
dopme, nossonstowen onpegenuts cyobekta MNAH No gocTmkeHnn Lenen obpaboTku, 3adBAEHHbIX NpU
nonyveHuu MOH oT cybbekTa, nnm npu Nofny4YeHnn NMCbMeHHoro TpeboBaHns npekpaLleHns o6paboTkm n
YHUYTOXEHUSI NepPCOHarbHbIX AaHHbIX CyObekTa, ecnmn NHoe He NpedyCMOTPEHO TpeboBaHNSAM
OENCTBYIOLLIErO 3aKoHO4aTENbCTBA.

3. OPTAHN3ALUUA SAWLNTBI NEPCOHANBbHbIX AAHHbIX

3.1. NN HukoHopoB Muxaun KOpbeeud obecneudnBaeT 3awmty MNOH cyObeKTOB OT HEMPAaBOMEPHOIO
MCMOosb30BaHUs, MoaAnMKaL M1 UM yTpaTbl C MOMOLLLI KOMMIIEKCA OPraHM3auUmMOHHbIX M TEXHUYECKNX
Mep.

3.2. Uensmu 3awmtel MNOH asnatoTcs:

e npegoTBpaLlEeHne HeCcaHKLUMOHMPOBAHHOMO A0CTyna k obpabaTbiBaembim [MOH;

e npegoTBpaLleHne HeCaHKLUMOHMPOBAHHbIX 4ENCTBUIA MO MOAMMUKALIMM, UCKAXKEHWIO,
pacnpocTpaHeHuto, BNoKMpoBaHuIo, YHUUTOXeHNIO obpabaTbiBaemblx MOH;

e 3allMTa KOHCTUTYLMOHHbLIX NpaB rpa)kaaH Ha CoOXpPaHeHWe NUYHOWN TalHbl U KOHPUAEHUMANBHOCTH
MAnH, obpabatbiBaembix UM HukoHopoBbiM Muxannom KOpbeBnyem;

e obecneyeHne koHdMaeHUMaNLHOCTU obpabaTtbiBaembix [NOH.

3.3. 3awmTe nognexuT:

nHdpopmaums o NAH cybbekTa;

AOKyMeHThbI, cogepxatume MNOH cybbekTa;

MOH, cogepXalumecs Ha SMEKTPOHHBIX U MHbIX MaTepuarnbHbIX HOCUTENSIX;
MNOH, nepegaBaemble NO CETAM CBA3MN.

4. MPABA U OBA3AHHOCTHU
4.1. NMpaBa cy6beKTOB NepCcoHanbHbIX AaHHbIX
4.1.1. CybvekT, NOH koTOporo obpabaTtbiBatotca y UM HukoHoposa Muxauna KOpbesnya nveeT npaeo:

e nonyyaTb 4OCTYN K cBOMM [MepcoHanbHbIM AaHHbIM;

e TpeboeaTtb oT UIN HukoHopoBa Munxauna KOpbeBn4ya yTOUYHEHMS, UCKITIOYEHUS UMM UCNPaBEHNS
HEeMOSHbIX, HEBEPHbIX, YCTAPEBLUNX, HEAOCTOBEPHbIX, HE3AKOHHO NOMYYEHHbIX NN HE SBNSAIOLLMXCA
HeobXxoaAnMbIMK ANS 3adBEHHON Lenu o6paboTky;

e nonyyaTb MHpopMaLMIo O cpokax 06paboTkM CBOMX NEPCOHarbHbIX AaHHbLIX, B TOM YMCE O CpoKax
NX XpaHeHus:;

e obxanoBaTb B YNOSIHOMOYEHHbIN OpraH no 3awuTe npas cyowekTos MNOH nnu B cyaebHom nopsagke
HenpaBoMepHble gencteusa unu 6esgenctena VN HukoHopoa Muxanna KOpbeBuya npmn obpaboTke
n 3awute ero MNAHx;

e TpebosaTtb oT UM HukoHopoBa Muxauna FOpbesuya npekpatleHns o6paboTkm 1 yHUUTOXEHNS
MOH, no gocTmkeHnto uenen obpaboTku.

4.1.2. 3anpocbl cydbekToB [1[JH NPUHMMAOTCS TONBKO B MMCbMEHHOM BUAe OT caMmunx cybbekTos MOH nnu
NX 3aKOHHbIX NpeacTasutenen. ObpalleHns NPUHUMAaOTCA NpU NpeabaBNEHUN U NPOBEpPKe JOKYMEHTAa,
yAOCTOBEPSAOLLEro JIMYHOCTb UMK MO MoYTe.

4.1.3. 3anpoc OOMKEH coaepXKaTb HOMEP OCHOBHOMO OKYMEHTa, YAOCTOBEPSIOLLErO NINYHOCTb CyObekTa
MOH nnu ero npeacTaBuTens, CBeAeHNA O AaTe BbiAauu yKasaHHOro AOKyMeHTa M BblAaBLUEM €ro opraHe,
cBefleHus, noaTeepxaatolme dakt o6paboTkn NepcoHarnbHbIX AaHHbLIX OnepaTopoM, NOANUCL cybbekTa
nepcoHarbHbIX AaHHbIX UK ero NpeacTaBUTenNs.



4.2. NpaBa n o6sazaHHocTn UM HukoHopoBa Muxauna lOpbeBuya
4.2.1. N HukoHopoB Muxann KOpbeBunY, Kak onepaTop NepcoHarnbHbIX AaHHbIX, UMeEeT NpaBo:

e OTCTamBaTb CBOM UHTEPECHI B Cyae;

e pedocTaBnsATb NepCoHarnbHble AaHHbIE CyObEKTOB TPETLUM NnLAM, €CINN 3TO NPEeaYyCMOTPEHO
A0roBopom ¢ cyobektom MNOH nnn gencreyowmmMm 3akOHOAATENBCTBOM (MPaBOOXpPaHUTENbHbIE
opraHbl, HanoroBble OpraHbl, OpraHbl NEHCUOHHOMO CTPaxoBaHWs U ap.);

e OTKasblBaTb B NnpeaocTtaBnenun MNOH, B cnydasax npeayCMOTPEHHbIX 3aKOHO4AaTENbCTBOM;

e 1CMONb30BaThb NepcoHasnbHble AaHHble CyObekTa Ana MHPOPMUPOBAHUA O CKMAKAX U aKUMaX NYTEM
e-mail n SMS paccbInok (CyObEeKT MOXET 0TKa3aTbCA OT NOyYeHUst MIHPOPMALIMOHHO-HOBOCTHbIX €-
mail 1 SMS coobwenunin ysegomms UM no e-mail: info@dms-it.ru

e 1CMONb30BaThb NepcoHasnbHble AaHHble cybbekTa 6e3 ero cornacus, B cryvasx, NpeayCcMOTPEHHbIX
3aKOHOOAaTEeNbCTBOM.

4.2.2. B cnyyae oT3blBa CyObEKTOM NEPCOHanbHbIX AaHHbIX cornacusi Ha 06paboTKy NepcoHanbHbIX
AaHHbIX, UM HukoHopoe Muxann KOpbeBu4 Bnpaee NpogomkuTe 06paboTky nepcoHanbHbIX AaHHbIX 6e3
cornacusi cybbekTa nepcoHarbHbIX AaHHbIX NPY HANMMYUN OCHOBAHWIA, YKa3aHHbIX B NyHKTax 2 - 11 yactu 1
cratbm 6, yactn 2 ctateh 10 n yactn 2 ctatbh 11 GegepanbHoro 3akoHa «O nNepcoHanbHbIX AAHHbBIX».

4.2.3. OcHOBaHVAMW A4S NPOA0KEHUss 06paboTkM NepcoHanbHbIX AaHHbIX NOCne Nony4YeHus oT3biBa
ABMSOTCS:

e 00paboTka nepcoHanbHbIX AaHHbIX HeobXxoanma Ansa UCNOSTHEHUS 4OroBopa, CTOPOHOM KOTOPOro
nnbo BbIrogonpuobpeTatenem Unm nopyyYnTenem nNo KOTOPOMy SABMSETCA CyObEKT NepCOoHanNbHbIX
AaHHbIX;

e 00paboTka nepcoHanbHbIX AaHHbIX HE0GXoAMMa AN OCYLWECTBNEHUS U BbINOSIHEHNS BO3MOXEHHbIX
3akoHogatenbcTBoM Poccuiickon ®egepaumm Ha TN HukoHopoa Muxanna KOpbeBunya dyHKLUN,
NOSIHOMOYMIN N 06siI3aHHOCTEN, B TOM Yncne ®egepanbHbiv 3akoHoMm oT 07.08.2001 N 115-d3 «O
NpOTUBOAENCTBUK fieranmsaumm (OTMbIBaHUIO) JOXOAOB, MOMYYEHHbIX MPECTYNHbIM NyTEM, U
PUHAHCUPOBaHNIO TEPPOPU3MA», KOTOPbIM yCTaHOBIEHa 0653aHHOCTb MAeHTUMUMpoBaTh Nny,
HaxogsALWwmxca Ha o6cnyXxuBaHmm B opraHnsaumn. Takke B N.4 cT.7 3Toro 3akoHa ycTaHOBreHa
0683aHHOCTb XpaHEHWs1 LOKYMEHTOB M CBeAEeHUIN, Heobxoanmble ANns uaeHTUdrKaunum NMYHoCTH,
He MeHee 5 neT nocne npekpaweHnsa OTHOLIEHWI C KITUEHTOM.

5. OTBETCTBEHHOCTb

5.1. Jlnua, BUHOBHbIE B HApyLLUEHUN HOPM, perynupyoLwmx nonydyeHue, ObpaboTtky v sawmty MNAH
CybbekToB, HeCyT MaTepuanbHyto, AUCUMNINHAPHYO, aAMUHUCTPATUBHYIO, FpaX4aHCKO-MPaBOoBYO UMK
YronoBHY OTBETCTBEHHOCTb B NOPSAAKe, yCTAaHOBNEHHOM (beaepanbHbIMU 3aKOHaMMU.
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